ABC LETS New System Group Meeting

Thursday 25th February 2010 – 2 Buttermere Drive

Present:  Richard Eddleston, Chris Archer, Jill Burn, Maggie Glaister, Rosa Talbut, Beating Drum, Mary Venning.  Apologies:  Helen Domleo, Wendy Bell.

The  purpose of the meeting was to decide what needed doing prior to the launch of the new system and who would do it.

The introduction (home) on the website needs updating.  Richard to draft a new one and send it round for comments.

Permissions Matrix:  Richard and Chris are on admin protocol.  Rosa has been added to committee protocol, and  we need to add  Wendy and Helen.  The rest will be on member protocol for now.

Emails:  members can choose to receive these daily/weekly etc.  We can email all members.  We have two separate lists, one of all members who are considered active at present, and one of those who are considered active but have not yet signed up.  There is a third list of inactive members who will not receive emails.  (I think I am right in saying that members cannot themselves send an email for general distribution.  They would have to send one thorough the system (via admin or whoever we choose).

Directory editor.  This would be Chris, as well as adding new categories to the directory.

Helen would be responsible for new members and collecting the £2 joining fee, plus setting up new accounts (plus various other bits).  Rosa to check with Helen she is okay with this.

Newsletter and uploading events news – Wendy.  Richard to check with Wendy she is happy with this.

Publicity/Outreach – Maggie and Jill.

Help with transactions/the system and mentoring.  Rosa to do this but we need to ask for extra mentors.

Future Plans

Richard will send out an email inviting members to join up towards the end of April/ start of May.  Those who are eventually left who have not signed up can later be deactivated.  That way they will not continue to receive any emails.

We will hold a launch event around Tuesday 8th June.

Venue:  
Rosa to check Castle College.  
Richard to check Broxtowe Borough Council/ Attenborough Nature Centre. 
Mary to check the library/The Village.
The Computer Room at the Volunteer Centre is probably too small.
We are looking for a room with perhaps 5 computer monitors and internet access and refreshments and capable of holding up to 40 people.

Richard

